ORGANISATION OF LIBRARY MATERIALS
TATAT ATHIT HT SATEATIA

(437)

Time : 3 Hours | [ Maximum Marks : 60
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Note : (i) Answer all the four Parts.

(i) Marks are indicated against each Part.

e ()  wft TR 9 % sW 3
(i) e W % 37 A o Ty )

PART-A
I-A

Note : Answer any two questions. 10x2=20

o ;. fordl = oAl % I Q)

1. List major schemes of library classification. Give a brief overview account of
Colon Classification.

TG TATd SFTaRT gl o W s | faferg affertor yomeft o1 dfer foawo ==

2. Write the importance of stock verification in libraries.

JEhEl H YR T o Hed 1 3g@ i

3. Explain the use of library materials seen by you in your library.

319 JEIRI | Yth JEiehiord SR o START shi SRl i |

4. What do you understand by cataloguing? Describe the purpose of a library
catalogue in detail.

TR § 3T I T &7 JEIRIC T % 3evd 1 foargde avi |
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PART-B
HIT-—d

Note : Answer any four questions. 5x4=20

o ol wR WAl % I A

5. What do you mean by Call Number? Differentiate between Call Number and
Class Number.

&M W& § 39 1 99ed &7 ST &l a9l 3 §&l & o= 3T T8 |
6. Write different stacking methods.
e &t fafera fafemt w61 aui =)
7. Discuss the qualities of a good notation.
ITH A o IO I == R
8. What are the areas of responsibility of the maintenance section?
T@-TEE 3TGITT & ST o & 1 3g@ |
9. What is a catalogue card? Discuss with the help of a sample entry.

TR T 1 &7 HOe Hoid SRt gdeh! e ¢

10. Why do some libraries adopt the broken order for arrangement of books in the
stacks?

Wk | TEdohl o ARAH % foIU $8 Teaehreral § Wived-sha 1 TR SITaT 27

PART-C
AT-H

Note : Answer any ten questions. 1x10=10

e« 5 =@ ol & S

11. What are different kinds of multisensory materials?
Tg-gadt g o fafie g w27
12. What is notation?

I 27
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13. What is the standard size of newspaper?

HATIR-9 Sl HHH AT odTd |

14. What is the necessity of library binding?

JEqeRTCT - [STeqaTst 3hl STTavaeRal Fi &7

15. Who are the enemies of books?

&kl % T 7

16. What is the difference between open-access and closed-access system?

h- AT JOTCAT 3T 37eeg - AT Jorrelt o off=r 3w =@ |

17. What is the facet formula for book number in Colon classification?

I TR § JEdsh 9T o T&-HE 1 3g@ i

18. Mention the size of the card catalogue.
T U5 I ATHR T |

19. What is the frequency of periodicals?
afierrett Y geRTerTate @ 27

20. How is sheaf catalogue different from card catalogue?

fi Theeni e TR T TR @ fire 27

21. What do you mean by shelf-list ?
Ieh-Tofee | 39 I THerd &

22. What is a class number?

o T T R Y
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23. What is a reference book?

Tes g 1 8
24. What is the role of the photoduplicating machine?

wIfaferdieRer wefid 6t ofirent w1 3g@ |
25. What is a map?

T o 2 7

PART-D
-3

Note :

(i) Answer all questions.

(ii) Write ‘Yes’ or ‘No’ in the answer-book. %x20=10

ﬁﬁ'.?T :
(i) |t gl % I
(i) IR-Yfeqert § | A1 el ferd |
26. Class Number is the number by which the reader calls the book.
Tt we UHt g © (S R Ui JEash S AT Rl 2 |

27. Twentieth edition of DDC is having two volumes.

o Fo o & dEd TR § 31 WUE B |

28. In addition to main classes, CC is supplemented by standard subdivisions,
geographical divisions, language and literature divisions.

&I M oh AN hieH FRo(CC) H TIh & &I § HHeh UMW, HHNTcTh fawTsH,
9T TS Tifeed fasTsH 1 R ge R

29. DDC was published for the first time in 1976.
Zio Elo Hlo Tgell IR 1976 H THIRTG g3 1|
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30. Shelf classification is the classification, which is designed for use in arranging
books on shelves.

e TeRTT UET affertor & foreenRt 3uam et o geash =afedd i & fow 2|

31. Notation serves as a shorthand sign.

37 TRV Gehd o Y H 1 Ll |

32. The library catalogue informs the users about what kind of documents are
available in the library and where they are located.

JETeRICT T STHTEIsTi i 36 a1d i o1 <dt @ foh Jeaehierd # fohg TR o Toiia 3TaTsd
& 3R 9 el W@ T |

33. Catalogue code is a set of rules for guidance of cataloguers in preparing entries
for a catalogue.

TR Gfgar Rt @ g & SR gEdee wEh % fom deal i 7g, seEieri
% ATIEYH o foIg sAmEn S 2|

34. Cataloguing is the process of preparation of catalogue entries.

TR S TorEl R GAR R A ufs 2

35. Dictionary catalogue is a catalogue in which the entries are arranged in
classified order of subjects.

Frer St e et e 3 o derdt ) B % e w § v S 2

36. Step-type, pigeon-hole type and inclined type of display methods are used for
book display.

-0, WET-TH1 3R ANHA - JewH fafert 1 U= gedent o Yai o fow form smar
2

37. In step-type racks, each step is about 2 inches deep and 6 inches high.
-1 Iohi § T =0 2 39 T U 6 39 e 2l 2l

38. The height and width of the pigeon-hole are 7-5 feet and 6 feet respectively and
the depth is about one foot.

FHISIHT @HT T S8 3R e 75 Fle 3R 6 Fle 2t 2 3R Tl e T $e 2t B
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39. The back issues of periodicals are usually arranged alphabetically.

ufseRTatt o fUmel o7ehi I ARG Al wu § afera fen s 2l

40. The shelves used for display of periodicals are called racks.

i % Tav 3 e T e A

41. Vacuum cleaner is used to suck the dust from the books.

FR FA HT T GEaeht § e ©ien % forg e S 2

42. Binding helps in strengthening the physique of the books and increases their
life.

SicaaTstl g&aent 1 a1l GLaq adl § 3R 3T Sfarsha serd! ¢ |

43. Stock verification is otherwise known as weeding of books.

SR T I R TIsal H qEdehl i et oft shat S 7

44. Weeding is the process of withdrawal of unwanted documents from shelves.

Bedt Tk THY Ul 8 TS99 Ted W @ SE1od To@l il 2™ ST 2|

45. Systematic checking of library holdings is done by stock verification.
SR T R JEaehler T8 il gorg, St i STt 2|
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